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ROSEVILLE CHAMBER OF COMMERCE

USE OF CONFERENCE ROOM POLICY

PARKING – 

· Parking is not allowed in the Chamber parking lot or alley way.

· Meeting attendees are required to park off-site – the Chamber parking lot must remain available for customers.   

· The person who reserved the room or the company’s representative is responsible to notify all participants of our parking policy and to enforce this policy the day of the meeting.  PLEASE NOTE:  If this procedure is not followed, the Chamber will interrupt the meeting and will ask your group to move their vehicles. Also, weather has no factor on the parking policy. If it is raining, we still require you to park off site.

THANK YOU FOR YOUR COOPERATION!!

ADDITIONAL POLICIES

1. Organizations using a room are responsible for removal of all waste materials and making sure that the room is left in the same condition as it was found. If you need to put up visuals, please use tape. Do not use tacks or staples.

2. You may provide refreshments for your meeting.  The Chamber does not provide refreshments. Lunchtime programs are allowed.  All debris and garbage must be removed from the premises following the meeting.  We encourage the use of other Chamber members for lunch catering.  Drinks must be brought in closed containers – no alcoholic beverages. Cooking is not permitted.

3. The conference rooms of the Roseville Chamber of Commerce are available to all members, Monday through Friday, 8:30 a.m. to 4:45 p.m.  
4. Reservations must be made at least 24 hours in advance and are on a first-come, first-served basis.  Reservations are not made more than three months in advance, due to unanticipated schedule changes. Members cannot use rooms more than two days per week.  PLEASE NOTE: Chamber events and meetings take precedence.  As much notice as possible will be given if it becomes necessary for the Chamber to reschedule your reservation.  
5. Cancellations MUST be made at least 24 hours in advance of your reservation.
6. There is no charge for use of a conference room by Chamber members.

7. Smoking is not permitted.

8. Use of the facility is confined to the conference rooms and front restrooms only. The back restroom is not available. The lobby area and hallway are not to be used as gathering places. (Our Deck is available for your use.)
9. Conference room(s) are to be used only by the business that is a member of the Roseville Chamber of Commerce.

10. Any group that does not follow the policy for use of the Roseville Chamber of Commerce Conference rooms may not be permitted to use the room in the future.
We appreciate the ability to provide this benefit to our members.

We ask for your consideration while you are here as we are busy serving all of our members.
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