
Set up your “Rep” logon through 
the “Administrative” login. 
 
This is so we can set up name 
tags and proper invoice  
identification. 

Enter your member ID # and 
your 8-digit numerical password. 
 
Call the Chamber if you do not 
know your password. 
916-783-8136 

Set up your “Representative Login” to enable online registration. 
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Optional: You can customize 
your “Administration” password 
by clicking here. 

Click on the “Reps” tab to set up 
your reps to attend events. 

Set up your “Representative Login” to enable online registration. 
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Click on the rep name to set 
them up to attend events. 
 
This is where you can add  
additional event Reps. 

Set up your “Representative Login” to enable online registration. 
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Click on the “Change rep login” 
to set up this person to attend 
events. 

Set up your “Representative Login” to enable online registration. 
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Decide on a Login name, for  
example: dennis 

dennis 

Decide on a password, for  
example: moore 

moore 

moore 

When finished, click “Update 
Login” 

Set up your “Representative Login” to enable online registration. 
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